FHEF L (D ABERRY K

AN

- F2HEF AL
FEIEX HA(FETNF T2 FFFAL)
T EE FOEE (BRI

> E R ATITRT ( ‘
Fod 2 i (FEEp L BB R AT A
FobeofF(rdgaroagy EAES

Y oE Y
jpa)
w3

|

> >
N ~
e 0

>
~

>
~

NP

1. accommodate

The hotel can accommodate up to 500 guests during the conference.
accommodate guests

accommodate customers

house, provide space for
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2. arbitrate

A lawyer was asked to arbitrate the dispute between the two companies.
arbitrate a dispute

arbitrate negotiations

mediate, settle
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3. consignment

The consignment of goods arrived at the warehouse yesterday.
goods consignment

consignment shipment

shipment, cargo
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4. audit

The accounting department will conduct an internal audit next month.
internal audit

financial audit

inspection, review
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5. applicant

Each job applicant must submit a résumé.
job applicant

qualified applicant

candidate, job seeker
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6. compulsory

Safety training is compulsory for all new employees.
compulsory training

compulsory course

mandatory, required
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/. concourse

Passengers waited in the airport concourse before boarding.
airport concourse

main concourse

hall, terminal area
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8. approximate

The approximate cost of the project is $50,000.
approximate cost

approximate figure

estimated, rough
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9. authorize

Only managers can authorize large purchases.
authorize payment

authorize access

approve, permit
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10. appreciation

The company showed its appreciation for employees' hard work.
show appreciation

employee appreciation

gratitude, recognition
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11. commence

The meeting will commence at 10 a.m.
commence operations

commence work

begin, start
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12. compensate

The airline agreed to compensate passengers for the delay.
compensate customers

compensate for losses

reimburse, reward
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13. comprehensive

The report provides a comprehensive analysis of the market.
comprehensive report

comprehensive analysis

thorough, complete
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14. compliance

The company is reviewing its legal compliance procedures.
legal compliance

regulatory compliance

obedience, conformity
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15. concede

The supplier had to concede that the shipment was late.
concede defeat

concede a mistake

admit, acknowledge
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16. agenda

Please review the meeting agenda before tomorrow.
meeting agenda

conference agenda

schedule, plan
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17. delegate

Managers should learn to delegate tasks effectively.
delegate authority

delegate tasks

assign, entrust
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18. forecast

Analysts forecast strong sales growth next year.
forecast sales

forecast growth

predict, project
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19. inventory

The store checks its inventory every Friday.
inventory control

inventory system

stock, supplies

A= SN Y

BRE T G R RE T

20. invoice

The customer paid the invoice immediately.
issue an invoice

pay an invoice

bill, statement
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21. merge

The two companies plan to merge next year.
merge companies

merge operations

combine, unite
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22. portfolio

The investor expanded her portfolio with international stocks.
investment portfolio

portfolio management

holdings, assets
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23. procurement

The procurement team is responsible for purchasing supplies.
procurement process

procurement department

purchasing, acquisition
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24. refund

Customers may request a refund if the product is defective.
request a refund

full refund

reimbursement, repayment
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25. renew

The company decided to renew the lease for another year.
renew a contract

renew a lease

extend, continue
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26. seminar

Employees attended a leadership seminar last week.
attend a seminar

business seminar

workshop, conference session
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27. subscription

Our magazine subscription expires next month.
annual subscription

subscription fee

membership, registration
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28. terminate

The company may terminate the agreement if conditions are violated.
terminate a contract

terminate employment

end, cancel

29. warehouse

All products are stored in a large warehouse outside the city.
warehouse facility

warehouse inventory

storage center, depot
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30. vendor

The company chose a new vendor for office supplies.
approved vendor

local vendor

supplier, seller
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